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PERSONAL QUALIFICATIONS

¢ Excellent ability to communicate with others with an emphasis on listening

e Adept at creating structured ideas and plans with the innovation and discipline to execute them
e Ability to take the initiative and problem solve as the situation demands
*  Proponent of the necessity of creating a harmonious and unified work place

EXPERIENCE

COMMUNICATION AND OUTREACH

SAGE Scholars Program, Event Coordinator Berkeley, CA, January-February 2010
¢ Coordinated low-income student outreach program events funded by the Gap Foundation

*  Worked to establish excellent and efficient organizational skills while coordinating the events

e Actively pursued and maintained excellent communication skills with co-workers and administrators

United Planet Organization, Child Care Volunteer Cuzco, Peru, August, 2008
* Created and implemented learning tasks for underprivileged children in an afterschool program

¢ Strengthened child-care responsibilities while working with children ages two to 12

®* Provided school supplies and meals to children in the after school program

RESEARCH

Business of Film Magazine, Research and Writing Intern Los Angeles, CA, April-May 2007

* Spearheaded the research and completion of a magazine article under strict time quotas

¢ Refined and enhanced my research capabilities while writing a multi-page article detailing the achievements
of women that have occurred over a span of six decades

e Executed time management skills to handle arduous workloads while conducting research

ORGANIZATIONS AND ACTIVITIES

* 2010 Cal in the Capital, Washington D.C. Summer Internship Program Berkeley, CA
-Trained and prepared for an intensive 2010 summer internship in Washington, D.C. Present
* SAGE Scholars Program Berkeley, CA
Professional Development Program for low-income students/Current Scholar 2009/2010

-Attended enrichment workshops conducted by SAGE
-Completed professional development class at the Haas Business School

* Dean’s Honors List Rio Hondo College, Whittier, CA
-Academic Excellence Award for earning 4.0 G.P.A throughout junior college 2007/2008/ 2009

* Alpha Gamma Sigma Member Rio Hondo College, Whittier, CA
Student Volunteer 2007/2008

Received membership by completing volunteer quotas in the local community

*  Writing published in newspaper El Paisano Rio Hondo College, Whittier, CA
Student journalist 2007



